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Swami Ramanand Teerth Marathwada University, Nanded. 

Public Administration 

B.A. Third Year 

Semester – V 

Administrative Theory 

Paper-IX 

--------------------------------------------------------------------------------------------------------------------- 

1. Scientific Management Theory 

 F.W. Taylor : Principles of Scientific management, 

    Mechanisms of Scientific Management, 

    Criticism of Scientific Management. 

2. Classical Theory 

 Henri Fayol : Element of Management, 

    Principles of  Management, 

 Luther H. Gulick : Principles of Organization, 

    ‘POSDCoRB’ Theory 

3. Bureaucratic Theory 

 Max Weber :  Weber’s  Model of Bureaucracy, 

    Post Weberian Development 

4. Human Relations Theory 

 Elton Mayo : Hawthorn Experiments and Its Conclusions 

5. Motivation Theory 

 Abraham Maslow :  Theory of  Need Hierarchy 

 Fredrick I. Harzberg :  Two Factors Theory (Hygiene theory) 

--------------------------------------------------------------------------------------------------------------------- 

  



Reference Books 

1. Sum Sun Nisa Ali : Eminent Administrative Thinkers Associated Publishing House New  

Delhi 1984 

2. S.R. Maheshwari : Administrative Thinkers – Mac millan Indian Ltd. Mumbai, 1998 

3. Ravindra Prasad & Others : Administrative thinkers. 

4. R.K. Sapru : Theories of Administrative. 

5. tks'kh o ikjhd % iz'kkldh; fopkjd] jkor ifCyds'ku] t;iwj 2005 

6. th-,l- lq/kk % izcU/k fprad dk bfrgkl] vkj-oh-,l-vks- ifCyds'ku] t;iqj 2003 

7- MkW- lqjsanz dVkfj;k % iz'kklfud fpard] us'kuy ifCyds'ku gkÅl] ubZ fnYyh] 2007 

8. ujsanz Fkksjh % iz'kklfud fppkjd] vkch,l, ifCy'klZ] t;iqj 2004 

9. izk- panzk fgjkor % iz'kklfud fopkjd 

10. izk- y{e.k dksrkiYys % if'pekR; vkf.k Hkkjrh; iz'kklfd; fopkjoar&fueZy izdk'ku] ukansM- 

11. izk- ds-vkj-cax % iz'kklfd; fopkjoar] fo|k izdk'ku vkSjaxkckn 2006 

12. MkW- 'kke fljlkB] izk- Hkxokuflax cSukMs o ftrsanz oklfud % iz'kklfd; fopkjoar &  

Kkulafe/kk ifCyf'kax oYMZ vkSjaxkkckn 2003 

13. MkW- vtqZujko n'kZudkj % iz'kklfd; fopkjoar & dSykl ifCysdsa'ku] vkSjaxcckn 

14. izk- ft-,p- fcjktnkj % iz'kklfd; fopkjoar & dSykl ifCyds'ku] vkSjaxkkckn 

15. MkW- jke tk/ko] izk- xksfoan ;sMys % iz'kklfd; fopkjlj.kh] flfj;y ifCyds'kUl] uoh  

fnYyh] 2011 

  



Swami Ramanand Teerth Marathwada University, Nanded. 

Public Administration 

B.A. Third Year 

Semester – V 

Recent Trends in Public Administration 

Paper-X 

--------------------------------------------------------------------------------------------------------------------- 

1. New Public Administration : 

 Emergence. Elements, Principles and Characteristics 

2. Information Technology and Public Administration 

 1. Concept of I.T. 

 2. Importance of I.T. in Public Administration 

 3. Use of computer in public administration 

3. E-Government and E-Administration 

 1. Meaning. Features, elements, merit and demerit 

 2.  E-Government Vs E-Governance 

4. Disaster Administration 

 1. Concept of Disaster Administration. 

 2. Need of Disaster Administration 

 3. Role of Citizen, NGO’s and District Collector in Disaster Administration 

5. Human Resource Administration 

 1. Meaning, Nature, Scope of human Resource Administration 

 2 Concept of Tress management 

 3 Need of Tress Management. 

   

  



Reference Books 

 

1. MkW- v'kksd dqekj & 21 oh 'krkCnh es yksdiz'kklu ¼Vh-,e-,p izdk'ku½ 
2. MkW- fcjds'oj izklknflax & yksdiz'kklu] Kkkunk izdk'ku ubZ fnYyh 
3. MkW- HkqrkGs ih-Ogh-@izk- ckthjko oMoGs & yksdiz'kklu] lg;knzh izdk'ku ukansM 
4. MkW- ch-,l- QkfM;k & yksdiz'kklu] lkfgR; Hkou izdk'ku 
5. mkW- lqjsanz dVkfj;k & yksdiz'kklu] uW'kuy izdk'ku t;iwj 
6. izk- jes'k tSu] ukFkqyky xqtZj & lwpuk dk vf/kdkj ¼Hkkx 1 o 2½ lcykbZu izdk'ku 

t;iwj 
7. MkW- xaxk/kj fc dk;ns ikVhy & O;oLFkkiukps eqyrRos pSrU; izdk'ku] ukf'kd 
8. MkW- lq/khj  cks/kudj] MkW- es/kk dkusVdj % la?kVukRed orZ.kwd] Jh lkbZukFk izdk'ku] 

ukxiwj 
9. Nicholes henry : Public Administration and Public Affairs Prentice hall of India Private 

Limited Delhi. 
10. Noorjahan Bava : Public Administration in the 21st century, Kanishka Publishers, New 

Delhi. 
11. MkW- iapf'ky ,dacsdj@izk- rjksMs@ izk- ok?kekjs % yksdiz'kklukrhy uoizokg 
12. MkW- fizrh iksgsdj % yksdiz'kklukrhy uoizokg- 

  



Swami Ramanand Teerth Marathwada University, Nanded. 

Public Administration 

B.A. Third Year 

Semester – V 

Rural and Urban Administration (Special Reference to Maharashtra) 

Paper-XI 

--------------------------------------------------------------------------------------------------------------------- 

1. History of Rural Administration 

 Meaning, Importance and functions of Rural Administration 

2. Administrative set up of Rural Administration in Maharashtra 

 1. Zilla Parishad : Composition and functions 

 2. Panchyat Samiti : Composition and functions 

 3. Gram Panchayat & Gram Sabha : Composition and functions 

3. Political and administrative officerts powers and functions 

 1. Zilla Parishad : President and C.E.O. 

 2. Panchayat Samiti : Sabhapati and B.D.O. 

 3. Grampanchayat : Sarpanch and Gram  Sevak 

4. 73rd Constitutional Amendment and  Its impact. 

5. Problems of Rural Administration 

 1. Corruption 

 2. Finance 

 3. Official and non official relations 

 

  



 

Reference Books 

1. iapk;rjkt vkf.k ukxjhdiz'kklu & MkW- vtZqujko n'kZudkj 

2. Hkkjrkrhy LFkkfud iz'kklu & MkW- 'kkarkjke Hkksxys 

3. iapk;rjkt ^ dkjHkkj vkf.k ;kstuk % 'kke nkSaMdj 

4. egkjk"Vªkrhy LFkkfud iz'kklu % izk- MkW- Vh-,u- xk;dokM 

5. Hkkjrkrhy LFkkfud LojkT; laLFkk % izk- MkW- xksfoan ;EeyokM 

6. Hkkjr es LFkkfud iz'kklu & gfj'kpanz 'kekZ 

7. Local Government – Nigam S.R. 

8. Municipal Administration in India – Avasthi 

9. Studies in Panchayat Raj – Maheshwari B. 

10. Panchayatraj System & Political parties – B.S. Bhargava. 

  



Swami Ramanand Teerth Marathwada University, Nanded. 

Public Administration 

B.A. Third Year 

Semester – V 

(OR Paper) 

Financial Administration and Public Policy 

Paper-XI 

--------------------------------------------------------------------------------------------------------------------- 

1. Financial Administration 

 Meaning, Importance and agencies of Financial Administration 

2. Budget :- 

1. Meaning and types of Budget, 

2. Principles of good Budgeting 

3. Process of Budget 

 1. Preparation of Budget 

 2. Enactment of budget 

 3. Execution of Budget 

4. Account and Audit :  

Meaning, Importance and types of Accounting and Audit. 

5. Accountability and Control 

 1. Parliamentary control on Financial Administration 

 2. Public Account committee 

 3. Estimate committee 

  



 

Reference Books 

1. deZpkjh o foRrh; iz'kklu & izk- pOgk.k o izk- ekehMokj 

2. deZpkjh o foRrh; iz'kklu & izk- ds- vkj- cax 

3. deZpkjh o foRrh; iz'kklu & izk- n'kZudkj 

4. deZpkjh o foRrh; iz'kklu & izk- MkW- uandqekj ukbZd 

5. deZpkjh o foRrh; iz'kklu & MkW- ch-,l- fiaiGs] MkW- ih-Ogh- HkqrkGs] izk- ckthjko 
oMoGs 

6. foRrh; iz'kklu & izk- ckthjko oMoGs 

7. Financial Management of Geovernment – B.N. Gadhak 

8. Indian financial System – A.G. Ghosh 

9. Financial Administration and Management – Dr. Radheshyam 

10. Financial Administration – R.N. Agarwal. 

11. yksdiz'kklu & izk- ch-ch- ikVhy 

12. yksdiz'kklukps fl/nkar & izk- MkW- 'kkarkjke Hkksxys- 

13- foRrh; iz'kklu o lkoZtfud /kksj.k & MkW- iapf'ky ,dacsdj@MkW- v'kksd lksudkacGs@ izk- 
dgkGsdj- 
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Swami Ramanand Teerth Marathwada University, Nanded. 

Public Administration 

B.A. Third Year 

Semester – VI 

Administrative Theory 

Paper-XII 

--------------------------------------------------------------------------------------------------------------------- 

1. Organization Theory 
C.I. Barnard  : Views on Organization (Formal & Informal), The Function  

of the Executive 
2. Psychological Theory 
 M.P. Follett  : Constructive Conflict and Integration, Views on  

Leadership 
3. Behavioral Theory 
 Herbert Simon  : Decision Making Process, Views on Communication 
 
4. Ecological Theory  
 F.W. Riggs  : Concept of Comparative Administration (Ideal models with  

Special Reference to prismatic Society, ‘SALA; and 
‘Bazzar Canteen  Model’) Development Administration, 
Ecological Approach. 
 

5. Public Policy theory 
 Yehez kel Dror : Need of policy Science, models of Public Policy Making,  

Dror’s Policy Making Model 
 
 

  



 

Reference Books 

1. Sum Sun Nisa Ali : Eminent Administrative Thinkers Associated Publishing House New  

Delhi 1984 

2. S.R. Maheshwari : Administrative Thinkers – Mac millan Indian Ltd. Mumbai, 1998 

3. Ravindra Prasad & Others : Administrative thinkers. 

4. R.K. Sapru : Theories of Administrative. 

5. tks'kh o ikjhd % iz'kkldh; fopkjd] jkor ifCyds'ku] t;iwj 2005 

6. th-,l- lq/kk % izcU/k fpUrd dk bfrgkl] vkj-oh-,l-vks- ifCyds'ku] t;iqj 2003 

7- MkW- lqjsanz dVkfj;k % iz'kklfud fpard] us'kuy ifCyds'ku gkÅl] ubZ fnYyh] 2007 

8. ujsanz Fkksjh % iz'kklfud fppkjd] vkch,l, ifCy'klZ] t;iqj 2004 

9. izk- panzk fgjkor % iz'kkldh; fopkjd 

10. izk- y{e.k dksrkiYys % if'pekR; vkf.k Hkkjrh; iz'kklfd; fopkjoar&fueZy izdk'ku] ukansM- 

11. izk- ds-vkj-cax % iz'kklfd; fopkjoar] fo|k izdk'ku vkSjaxkckn 2006 

12. MkW- 'kke fljlkB] izk- Hkxokuflax cSukMs o ftrsanz oklfud % iz'kklfd; fopkjoar &  

Kkulafe/kk ifCyf'kax oYMZ vkSjaxkkckn 2003 

13. MkW- vtqZujko n'kZudkj % iz'kklfd; fopkjoar & dSykl ifCysdsa'ku] vkSjaxcckn 

14. izk- ft-,p- fcjktnkj % iz'kklfd; fopkjoar & dSykl ifCyds'ku] vkSjaxkkckn 

15. MkW- jke tk/ko] izk- xksfoan ;sMys % iz'kklfd; fopkjlj.kh] flfj;y ifCyds'kUl] uoh  

fnYyh] 2011 

  



Swami Ramanand Teerth Marathwada University, Nanded. 

Public Administration 

B.A. Third Year 

Semester – VI 

Recent Trends in Public Administration 

Paper-XIII 

--------------------------------------------------------------------------------------------------------------------- 

1. Right to Information and Public Administration 

 Meaning, Impact, Importance of R.T.I. 

 Challenges before R.T.I. in India 

2. Corporate Administration 

 1. Meaning of Corporate Administration 

 2. Patterns of Corporate Government 

 3. Key Concerns of Corporate government 

3. Environment Administration 

 1. Meaning, Scope. Nature and Importance of Environment Administration. 

 2 Concept of sustainable Development 

4. Development Administration 

 1. Meaning, Nature, Scope of Developmental Administration 

 2. Role of Development Administration in Developing Society 

 3. Problems of Development Administration. 

5. Major issues of Recent Public Administration 

 1. Ethics/ Values in Public Administration. 

 2. Concept of Administrative Culture. 

 3. Peoples participation in Administration. 

 

  



Reference Books 

 

1. MkW- v'kksd dqekj & 21 oh 'krkCnh es yksdiz'kklu ¼Vh-,e-,p izdk'ku½ 
2. MkW- fcjds'oj izklknflax & yksdiz'kklu] Kkkunk izdk'ku ubZ fnYyh 
3. MkW- HkqrkGs ih-Ogh-@izk- ckthjko oMoGs & yksdiz'kklu] lg;knzh izdk'ku ukansM 
4. MkW- ch-,l- QkfM;k & yksdiz'kklu] lkfgR; Hkou izdk'ku 
5. mkW- lqjsanz dVkfj;k & yksdiz'kklu] uW'kuy izdk'ku t;iwj 
6. izk- jes'k tSu] ukFkqyky xqtZj & lwpuk dk vf/kdkj ¼Hkkx 1 o 2½ lcykbZu izdk'ku 

t;iwj 
7. MkW- xaxk/kj fc dk;ns ikVhy & O;oLFkkiukps eqyrRos pSrU; izdk'ku] ukf'kd 
8. MkW- lq/khj  cks/kudj] MkW- es/kk dkusVdj % la?kVukRed orZ.kwd] Jh lkbZukFk izdk'ku] 

ukxiwj 
9. Nicholes henry : Public Administration and Public Affairs Prentice hall of India Private 

Limited Delhi. 
10. Noorjahan Bava : Public Administration in the 21st century, Kanishka Publishers, New 

Delhi. 
11. MkW- iapf'ky ,dacsdj@izk- rjksMs@ izk- ok?kekjs % yksdiz'kklukrhy uoizokg 
12. MkW- fizrh iksgsdj % yksdiz'kklukrhy uoizokg- 

  



Swami Ramanand Teerth Marathwada University, Nanded. 

Public Administration 

B.A. Third Year 

Semester – VI 

Rural and Urban Administration 

Paper-XIV 

--------------------------------------------------------------------------------------------------------------------- 

1.  History of Urban Administration 

Meaning,  Causes and Consequences of Urbanizations 

2. Administrative setup of Urban Administration in Maharashtra 

 1. Municipal Corporation : Composition and Functions 

2. Municipal Council  : Composition and Functions 

3. Cantonment Board  : Composition and Functions 

3. Political and Administrative Officers powers and Functions 

1. Municipal Corporation : Mayor and Commissioner 

2. Municipal council  : President and C.E.O. 

4. 74th Constitutional Amendment Act and Its Impact. 

5. Problems of Urban Administration 

1. Growing Urbanization 

2. Slums 

3. Official and non Official Relations. 

  



Reference Books 

1. iapk;rjkt vkf.k ukxjhiz'kklu & MkW- vtZqujko n'kZudkj 

2. Hkkjrkrhy LFkkfud iz'kklu & MkW- 'kkarkjke Hkksxys 

3. iapk;rjkt ^ dkjHkkj vkf.k ;kstuk % 'kke nkSaMdj 

4. egkjk"Vªkrhy LFkkfud iz'kklu % izk- MkW- Vh-,u- xk;dokM 

5. Hkkjrkrhy LFkkfud LojkT; laLFkk % izk- MkW- xksfoan ;EeyokM 

6. Hkkjr es LFkkfud iz'kklu & gfj'kpanz 'kekZ 

7. Local Government – Nigam S.R. 

8. Municipal Administration in India – Avasthi 

9. Studies in Panchayat Raj – Maheshwari B. 

10. Panchayatraj System & Political parties – B.S. Bhargava.  



Swami Ramanand Teerth Marathwada University, Nanded. 

Public Administration 

B.A. Third Year 

Semester – VI 

(OR Paper) 

Financial Administration and Public Policy 

Paper-XIV 

--------------------------------------------------------------------------------------------------------------------- 

1. Ministry of Finance 

1. Composition and Functions 
2. Role of Finance Ministry in monetary and fiscal Policy 

2. Finance Commission : Composition and Functions 

3. Comptroller and Auditor General of India 

 1. Powers and Functions of Auditor General of  India 

4. Public Policy 

 1. Relevance of Public Policy making in Public Administration. 

 2. Process of Public Policy Formulations. 

 3. Problems of its implementations. 

 4. Evaluation of public policy 

5. New Economic Policy and Indian Administration. 

 1. Globalization. 

 2. Privatization. 

 3. Liberalization. 

  



Reference Books 

1. deZpkjh o foRrh; iz'kklu & izk- pOgk.k o izk- ekehMokj 

2. deZpkjh o foRrh; iz'kklu & izk- ds- vkj- cax 

3. deZpkjh o foRrh; iz'kklu & izk- n'kZudkj 

4. deZpkjh o foRrh; iz'kklu & izk- MkW- uandqekj ukbZd 

5. deZpkjh o foRrh; iz'kklu & MkW- ch-,l- fiaiGs] MkW- ih-Ogh- HkqrkGs] izk- ckthjko 
oMoGs 

6. foRrh; iz'kklu & izk- ckthjko oMoGs 

7. Financial Management of Geovernment – B.N. Gadhak 

8. Indian financial System – A.G. Ghosh 

9. Financial Administration and Management – Dr. Radheshyam 

10. Financial Administration – R.N. Agarwal. 

11. yksdiz'kklu & izk- ch-ch- ikVhy 

12. yksdiz'kklukps fl/nkar & izk- MkW- 'kkarkjke Hkksxys- 

13- foRrh; iz'kklu o lkoZtfud /kksj.k & MkW- iap'khy ,dacsdj@MkW- v'kksd lksudkacGs@ izk- 
dgkGsdj- 

 


