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PUBLIC ADMINISTRATION 
(Effective From June 2009) 

BA I Year 
 

Semester – I 
 

Principles of Public Administration    Paper-I 
 

 
1) Public Administration : 
  

i) Meaning, Nature, Scope & Importance 
ii) Public Administration & Private Administration  

(Similarities & Dissimilarities) 
 

 
2) Organization : 
 
 i) Meaning & forms of organization (Formal & Informal) 
 
 
3) Principles of Organization: 
 
 i) Hierarchy-Meaning, Merits & Demerits 
 ii) Span of Control-Meaning, Dependant Factors 

iii) Co-ordination-Meaning, Needs & Means 
 
 
4) Chief Executive :  
 
 Meaning, Types, Functions & Qualities of Chief Executive 
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PUBLIC ADMINISTRATION 
(Effective From June 2009) 

 
BA I Year 

Semester – I 
 

An Outline of Indian Administration   Paper-II 
 
1) Evolution of Indian Administration : 
  

I) Evolution :  i) Administration in Ancient India 
   ii) Administration in Medieval India 

iii) Administration in Modern India (British 
Period) 

II) Features : Salient Features of Indian Administration 
 
 
2) Constitutional Framework : 
 

i) Fundamental Rights 
ii) Fundamental Duties 
iii) Directive Principles of State Policy 

 
 
3) Union Government and Administration : 
 
 i) President – Powers, Functions & Position 
 ii) Vice President – Powers & Position 

iii) Prime Minister – Powers & Position 
iv) Council of Ministers – Structure & Functions 
v) Prime Ministers Office – Structure & Functions 
vi) Cabinet Secretariat – Structure & Functions 

 
 
4) Union Legislature : 
 
 i) Loksabha – Composition & Functions 
 ii) Rajyasabha - Composition & Functions 
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PUBLIC ADMINISTRATION 

(Effective From June 2009) 

BA I Year 
 

Semester – II 
 

Principles of Public Administration    Paper-III 
 

1) Principles of Organisation 
  

1) Communication   – Meaning, Means & Principles 
2) Unity of Command  – Meaning, Merits & Demirits 
 Bases of Organization (4Ps) 
 

 
2) Public Relation : 
  

Meaning, Agencies & Importance 
 

 
3) Recent Trends In Public Administration : 
  

i) Good Governance 
ii) e-Administration 
iii) Public Choice Approach 
iv) Citizens Charter 
 
 

4) Accountability & Control : 
  

i) Concept of  Accountability & Control 
ii) Types of Control Over Public Administration 
 

a) Legislative 
 
b) Executive 

 
c) Judicial 
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PUBLIC ADMINISTRATION 
(Effective From June 2009) 

BA I Year 
 

Semester – II 
 

An Outline of Indian Administration   Paper-IV 
 

1) Union Judiciary : 
 
 i) Supreme Court – Structure, Powers & Functions 
 ii) Judicial Review 
 
2) Statutory and Non-Statutory Bodies : 
 
 i) Union Public Service Commission 
 ii) Election Commission 

iii) SC, ST & OBC Commission  
iv) National Human Rights Commission 
v) Planning Commission 

 
3) Ministries : Organistion & Functions: 
 
 i) Ministry of Home Affairs 
 ii) Ministry of Human Resource Development 

iii) Ministry of Rural Development 
 
 
8) Administrative Reforms: 
 
 i) Objectives of Administration Reforms 
 ii) Gorwala & Appleby Commission and their Recommendations 

iii) Sarkaria & Moily Commission and their Recommendations 
iv) Right to Information 
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REFERENCE  BOOKS  FOR  PAPER No. I  &  III  

 
1) Awasthi & Maheshwari : Public Administration 
      Laxminarain Agrawal, Agra 1997 
 
2) A.R. Tyagi   : Public Administration- Atma Ram & Sons 
      New Delhi – 1990 
 
3) C.P. Bhambri   : Public Administration 
 
4) Felix Nigro and Liyod Nigro : Modern Public Administration – 
      Harper and Row Publication, New York 
 
5) Goel S.L.   : Advanced Public Administration  
      Sterling, New Delhi, 1994 
 
6) Mohit Bhattacharya  : Public Administration- 
      World Press, Calcutta-1991 
 
7) Mohit Bhattacharya  : New Horizons of Public Administration 
      Jawahar Publications, New Delhi-1999 
 
8) O.P. Shrivastav  : Public Administration and Management 
 
9½ MkW-QfM;k ,oa MkW-QfM;k : mPprj yksdiz’kklu 

      lkfgR;Hkou ifCyds’ku & vkxjk 2006 

 

10½ MkW-vkj-ds- nqcs   : vk/kqfud yksdiz’kklu&y{ehukjk;.k vxzoky

      vkxjk 2003 

11½ MkW-HkwrkGs o izk-oMoGs  : yksdiz’kklu &lg;knzh ifCyds’ku] ukansM 

 

12½ MkW-‘kkarkjke Hkksxys  : yksdiz’kklukps o fl/nkar o dk;Zi/nrh 

      dSykl ifCyds’u vkSjaxkckn- 

 

13½ izk-ds-vkj- cax   : yksdiz’kklukph rRos & fo|k cqDl  

      vkSjaxkckn 

14½ MkW- cksjk o MkW-fljlkB  : yksdiz’kklu’kkL= 

      Kkulfe/kk ifCyf’kax oYMZ] vkSjaxkckn 

 

15½ izk-ch-ch- ikVhy  : yksdiz’kklu & QMds izdk’ku] dksYgkiwj 

 

16½ izk-,u-vkj- bukenkj  : yksdiz’kklu & nkLrkus jkepanz o daiuh] 

      iq.ks 

17½ MkW-Ogh-th- ukansMdj  : yksdiz’kklu] ds vfu:/n ifCyds’ku gkÅl]

      ds lkxj ifCyds’ku] iq.ks 

 

18½ izk-Jhdkar ns’kikaMs  : yksdiz’kklu fl/nkar vkf.k O;ogkj]     

      eaxs’k izdk’ku] ukxiqj 
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REFERENCE  BOOKS  FOR  PAPER No. I  &  IV 
 

 
1) Austin G.   : The Indian Constitution  
 
2) Agrawal   : Our Judiciary-National Book Trust,  
      New Delhi, 1995 
3) Awasthi   : A Central Administration 
 
4) B.P. Puri   : History of Indian Administration 
 
5) C.P. Berthwal   : Public Administration in India 
 
6) D.D. Basu   : Introduction to the Constitution of India  
      Prentice Hall, New Delhi-1994 
 
7) Hoshiar Singh   : Indian Administration- 
      Kitab Mahal Distributes, New Delhi 
 
8) Krishna K.   : Public Administration In India 
9) Mishra K.K.   : Indian Government & Politics 
 
10) Padma Ramchandran  : Public Administration in India  
      National Book Trust, New Delhi-1995 
11) Ramesh Arora   : Indian Public Administration,  

Vishwas Prakashan, New Delhi 
 
12) Shriram Maheshwari  : Indian Administration, Orient Longman,  

New Delhi 
13) MkW-jes’k nqcs o gfj’panz ‘kekZ : Hkkjr es yksdiz’kklu 

  
14) izk-ds-vkj- cax   : Hkkjrh; iz’kklu & fo|k cqDl  

      vkSjaxkckn 

15) MkW-ikjl cksjk   : Hkkjrh; iz’kkldh; O;oLFkk            

      fo|k cqDl vkSjaxkckn 

16) izk-ch-ch- ikVhy  : Hkkjrh; ‘kklu o jktdkj.k] QMds izdk’ku] 

      dksYgkiwj             

17) MkW-Hkk-y-HkksGs o ns’kikaMs  : Hkkjrkps ‘kklu o jktdkj.k 

18) MkW-,dacsdj] MkW-HkwrkGs o izk-oMoGs  : Hkkjrh; iz’kklukph :ijs’kk] lg;knzh 

      izdk’ku] ukansM  

19) MkW-Ogh-ts- foGsxkos   :  Hkkjrh; iz’kklu] v:.kk izdk’ku] ykrwj 
 


