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B.A. Third Year 
Public Administration 

Paper - V 
ADMINISTRATIVE THEORY 

1. Scientific Management Theory 

 F.W. Taylor  : Principles of Scienfific Management, 
     Mechanisms of Scientific Management, 
     Criticism of Scientific Management. 
2. Classical Theory : 

 Henri Fayol   Element of Management, 

     Principles of Management 

 Lyndail Urwick : Principles of Organization 

     POSDCORB’ Theory, 

     Bases of Organization. 

3. Bureaucratic Theory  : 
 Max Weber   Webers Model of Bureaucracy 

     Post Weberiandevelopment. 

4. Organization Theory :  

 C. I. Barnard.  : Views on Organization, (?Formal & Informal) 

     The functions of the Executive. 

5. Psychological Theory : 

 M.P.  Fallets  : Constructive Conflict and Integration, 

     Views on Leadership. 

6. Human Relations Theory  : 

 Elton Mayo  : Hawthorn Experiments and Its Conclusions 

7. Behavioral Theory   : 

 Herbert Siman : Decision Making Process 

     Views on Communication. 
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8. Ecological Theory :  

 F. W. Riggs   Concept of Compartive Administration 

     (Ideal Models With Special Reference to Prismatic  
     Society) ‘SALA’ and  ‘ Bazzar Canteen Model) 

     Development Administration. 

 

9. Motivation Theory  : 

 Abraham Maslow  : Theory of Need Hierarchy, 

 Frederick  l. Herzberg  : Two Factors Theory, (Hygiene Theory) 

  

10. Public Policy Theory : 

 Yehez kel Dror  : Need of Policy Scienes 

      Models of public policy making 

      Dror’s  policy making model 

 

Reference Books: 

1) Sum Sun Nisa Ali  : Eminent Administrative Thinkers 

      Associated Publishing House New Delhi   
      1984 

2) S. R. Maheshwari  : Administrative Thinkrs - Mac millan Indian 

      Ltd. Mumbai - 1998 

3) Ravindra Prasad & others : Administrative Thinkers. 

4) R. K. Sapru   : Theories of Administrative. 

5) •ÖÖê¿Öß ¾Ö ¯ÖÖ¸üß�ú   : ¯ÖÏ¿ÖÖÃÖ�úßμÖ ×¾Ö“ÖÖ¸ü�ú, ¸üÖ¾ÖŸÖ ¯ÖÛ²»Ö�êú¿Ö−Ö, •ÖμÖ¯Öã¸ü 2005 

6) •Öß. ‹ÃÖ. ÃÖã¬ÖÖ   : ¯ÖÏ²Ö−¬Ö ×“Ö−ŸÖ�ú �úÖ ‡×ŸÖÆüÖÃÖ, †Ö¸ü.¾Öß.‹ÃÖ.†Öê. ¯ÖÛ²»Ö�êú¿Ö−Ö  

      •ÖμÖ¯Öã¸ü 2003 
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5) •ÖÖê¿Öß ¾Ö ¯ÖÖ¸üß�ú   : ¯ÖÏ¿ÖÖÃÖ�úßμÖ ×¾Ö“ÖÖ¸ü�ú, ¸üÖ¾ÖŸÖ ¯ÖÛ²»Ö�êú¿Ö−Ö, •ÖμÖ¯Öã¸ü 2005 

6) •Öß. ‹ÃÖ. ÃÖã¬ÖÖ   : ¯ÖÏ²Ö−¬Ö ×“Ö−ŸÖ�ú �úÖ ‡×ŸÖÆüÖÃÖ, †Ö¸ü.¾Öß.‹ÃÖ.†Öê.¯ÖÛ²»Ö�êú¿Ö−Ö  

      •ÖμÖ¯Öã¸ü 2003 

7) ¯ÖÏÖ. “ÖÓ¦üÖ ×Æü¸üÖ¾ÖŸÖ   : ¯ÖÏ¿ÖÖÃÖ×�úμÖ ×¾Ö“ÖÖ¸ü�ú 

8) ¯ÖÏÖ. »Ö�´Ö�Ö �úÖêŸÖÖ¯Ö»»Öê  : ¯ÖÖÛ¿“Ö´ÖÖŸμÖ †Ö×�Ö ³ÖÖ¸üŸÖßμÖ ¯ÖÏ¿ÖÖÃÖ×�úμÖ ×¾Ö“ÖÖ¸ü¾ÖÓŸÖ-×−Ö´ÖÔ»Ö  

      ¯ÖÏ�úÖ¿Ö−Ö, −ÖÖÓ¤êü›ü 

9) ¯ÖÏÖ. �êú. †Ö¸ü. ²ÖÓ�Ö   : ¯ÖÏ¿ÖÖÃÖ×�úμÖ ×¾Ö“ÖÖ¸ü¾ÖÓŸÖ, ×¾ÖªÖ ¯ÖÏ�úÖ¿Ö−Ö †Öî¸Óü�ÖÖ²ÖÖ¤ü 2006 

10) ›üÖò. ¿ÖÖ´Ö ×ÃÖ¸üÃÖÖšü,  : ¯ÖÏ¿ÖÖÃÖ×�úμÖ ×¾Ö“ÖÖ¸ü¾ÖÓŸÖ - –ÖÖ−ÖÃÖÓ×´Ö¬ÖÖ ¯ÖÛ²»ÖØ¿Ö�Ö ¾Ö»›Ôü  

 ¯ÖÏÖ. ³Ö�Ö¾ÖÖ−ÖØÃÖ�Ö ²Öî−ÖÖ›êü ¾Ö    †Öî¸Óü�ÖÖ²ÖÖ¤ü 2003 

 ×•ÖŸÖêÓ¦ü ¾ÖÖÃÖ×−Ö�ú 

11) ›üÖò. †•ÖãÔ−Ö¸üÖ¾Ö ¤ü¿ÖÔ−Ö�úÖ¸ü  : ¯ÖÏ¿ÖÖÃÖ×�úμÖ ×¾Ö“ÖÖ¸ü¾ÖÓŸÖ - �îú»ÖÖÃÖ ¯ÖÛ²»Ö�êú¿Ö−Ö, †Öî¸Óü�ÖÖ²ÖÖ¤ü 

12) ¯ÖÏÖ. ×•Ö. ‹“Ö. ×²Ö¸üÖ•Ö¤üÖ¸ü  : ¯ÖÏ¿ÖÖÃÖ×�úμÖ ×¾Ö“ÖÖ¸ü¾ÖÓŸÖ - �îú»ÖÖÃÖ ¯ÖÛ²»Ö�êú¿Ö−Ö, †Öî¸Óü�ÖÖ²ÖÖ¤ü 
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B.A. Third Year 
Public Administration 

Paper - VI 

Recent Trends in Public Administration 

1) Introduction : 

 Evolution of Public Administration as a discipline and present status, 
meaning, Nature, Scope and Importance of Public Administration in 21st Century, 
Concept of roll back state. 

2) Impact of IT on Public Administration 

 Concept of IT, Importance of IT in Public Administration Use of               
Computer in Public Administration, Concept of  E-democracy in India. 

3) Environmental Administration 

 Meaning, Definition, Scope and Nature of Environmental                     
Administration, Importance of Environmental Administration, laws of              
environmental Administration and its Implementation and concept of                     
Sustainable development. 

4) Disaster Administration 

 Concept of Disaster Administration, Need of Disaster Administration, Role 
of Citizen and NGO’S in Disaster Administration, Role of District                 
Collector in Disaster Administration 

5) Corporate Government and Public Administration 

 Meaning, Definition of corporate Government, Patterns of                     
corporate Government, Key Concerns of corporate Government. 
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6) Human Resource Administration 

Meaning, Definition, Scope and Nature of Human Resource Administration, 

Concept of tress Management and need of tress management, Concept of 

Participative Management. 

7) Organization  Behavior  

 Meaning, Nature, of organization Behavior Types of conflicts in                  

Organization conflicts management in Organization   

8) RTI and Public Administration 

Historical Background of RTI, Meaning of RTI, Impact of RTI on Public 

Administration, Importance of RTI in India, Challenges before RTI in India. 

9) Development Administration 

Meaning, Nature, Scope of Development administration, Role of 

Development Administration in developing society, Concept of Administrative 

Development and problems of development Administration. 

10) Major Issues of Recent Public Administration 

Ethics / values in Public Administration 

 Concept of Administrative culture 

 Concept of Public Private Partnership in Public Administration. 
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Reference Books: 

1) ›üÖò. †¿ÖÖê�ú�ãú´ÖÖ¸ü ¤ãü²Öê  : 21 ¾Öß ¿ÖŸÖÖ²¤üß ´Öê »ÖÖê�ú ¯ÖÏ¿ÖÖÃÖ−Ö  

     (™üß. ‹´Ö. ‹“Ö. ¯ÖÛ²»Ö�êú¿Ö−Ö) 

2) ›üÖò. ×²Ö¸ü�êúÀ¾Ö¸ü ¯ÖÏÃÖÖ¤ü ØÃÖ�Ö : »ÖÖê�ú¯ÖÏ¿ÖÖÃÖ−Ö 

     –ÖÖ−Ö¤üÖ ¯ÖÏ�úÖ¿Ö−Ö −Ö‡Ô ×¤ü»»Öß. 

3) ‹´Ö. »Ö�´Öß�úÖÓŸÖ  : »ÖÖê�ú¯ÖÏ¿ÖÖÃÖ−Ö (×ÃÖ¾Æüß»Ö ÃÖê¾ÖÖ ¯Ö¸üß�ÖÖ ÆêüŸÖæ ™üß. ‹´Ö. ‹“Ö. ¯ÖÛ²»Ö�êú¿Ö−Ö 

4) ›üÖò. ²Öß. ‹»Ö. ±úÖ›üßμÖÖ  : »ÖÖê�ú¯ÖÏ¿ÖÖÃÖ−Ö 

     ÃÖÖ×ÆüŸμÖ ³Ö¾Ö−Ö ¯ÖÏÛ²»Ö�êú¿Ö−Ö 

5) ›üÖò. ÃÖã¸ëü¦ü �ú™üÖ×¸üμÖÖ  : »ÖÖê�ú¯ÖÏ¿ÖÖÃÖ−Ö (×ÃÖ¬¤üÖÓŸÖ ‹Ó¾Ö ¾μÖ¾ÖÆüÖ¸ü) 

     −Öî¿Ö−Ö»Ö ¯ÖÛ²»Ö�êú¿Ö−Ö, •ÖμÖ¯Öã¸ü 

6) ¯ÖÏÖ. ¸ü´Öê¿Ö •Öî−Ö, −ÖÖ£Öã»ÖÖ»Ö �Öã•ÖÔ¸ü : ÃÖã“Ö−ÖÖ �úÖ †×¬Ö�úÖ¸ü (³ÖÖ�Ö - 1, II) 

     ÃÖ²Ö»ÖÖ‡Ô´Ö ¯ÖÛ²»Ö�êú¿Ö−Ö, •ÖμÖ¯Öã¸ü 

7) ›üÖò. �ÖÓ�ÖÖ¬Ö¸ü ×²Ö. �úÖμÖ¤êü ¯ÖÖ™üß»Ö : ¾μÖ¾ÖÃ£ÖÖ¯Ö−ÖÖ“Öê ´Öã»ÖŸÖŸ¾Öê  

     “ÖîŸÖ−μÖ ¯ÖÛ²»Ö�êú¿Ö−Ö, −ÖÖ×¿Ö�ú 

8) ›üÖò. ÃÖã×¬Ö¸ü ²ÖÖê¬Ö−Ö�ú¸ü,   : ÃÖÓ‘Ö™ü−ÖÖŸ´Ö�ú ¾ÖŸÖÔ�Öæ�ú  

   ›üÖò. ´Öê‘ÖÖ �úÖ−Öê™ü�ú¸ü   ÁÖß ÃÖÖ‡Ô−ÖÖ£Ö ¯ÖÏ�úÖ¿Ö−Ö −ÖÖ�Ö¯Öã¸ü 

9) Nicholas Henry  : Public Administration and Public Affairs 

     Prentice - hall of India Private Limited Delhi 

10) Noorja ham Bava : Public Administration in the 21st Country  

     Kanishka Publishers, New Delhi 
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B.A. Third Year 
Public Administration 

Paper - VII 

Rural and Urban Administration 

1) History of Rural Administration 

 1) Ancient 

 2) Medieval 

 3) Modern 

2) Rural Administration Compostion and Funcation 

 1) Zilla Parishad 

 2) Panchayat Samiti 

 3) Grampanchayat and Gramsabha 

3) Political and Administrative Officers Powers and Functions 

 1) Zilla Parishad - President and C.E.O.  

 2) Panchayat Samiti - Chairman and B.D.O 

 3) Gram Panchayat - Sarpanch and Gramsevek 

4) Problems of Rural Administration 

 1) Political  Interfance 

 2) Corrupation 

 3) Finance  

 4) Official - Non Official Relation 
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5) 73rd Constitution Amendment Act and Its Impact 

6) New Trends in Rural Administration 

 1) Mahatma Gandhi  Tanta Mukti Abhiyan  

 2) Gram Souchata Abhiyan 

 3) Mahila Bachatgat Mohim  

7) History of Urban Administration  

 1) Ancient 

 2) Medieval 

 3) Modern 

8) Urban Administration Composition and Function 

 1) Municipal Co-operation  

 2) Municipal Council  

 3) Cantonment Boards 

9) Political and Administrative Officers Powers and Function 

 1) Municipal Co-operation  :  Mayor and Municipal Commissioner 

 2) Municipal Council    :  Nagararaddhyaksha and Chief 
Officer 

10) Problems of Urban Administration 

 1) Growing Urbanization  

 2) Slums  
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 3) Official and Non Official Relation 

11) 74rth constitution Amadement Act and It Impact 

12) New Trendes in Urban Administration  

 1) Gharkul Yojana  

 2) Jawaharlal Nehru Nagare Punarutthan Programme 

Reference Books: 

1) ³ÖÖ¸üŸÖÖŸÖß»Ö Ã£ÖÖ×−Ö�ú Ã¾Ö¸üÖ•μÖ ÃÖÓÃ£ÖÖ - ¯ÖÏÖ. ›üÖò. �ÖÖêØ¾Ö¤ü μÖ´´Ö»Ö¾ÖÖ›ü 

2) ´ÖÆüÖ¸üÖÂ™ÒüÖŸÖß»Ö Ã£ÖÖ×−Ö�ú ¯ÖÏ¿ÖÖÃÖ−Ö  -  ¯ÖÏÖ. ›üÖò. ™üß. ‹−Ö. �ÖÖμÖ�ú¾ÖÖ›ü 

3) ¯ÖÓ“ÖÖμÖŸÖ¸üÖ•Ö : �úÖ¸ü³ÖÖ¸ü †Ö×�Ö μÖÖê•Ö−ÖÖ - ¿ÖÖ´Ö ¤üÖï›êü�ú¸ü 

4) ³ÖÖ¸üŸÖÖŸÖß»Ö Ã£ÖÖ×−Ö�ú ¯ÖÏ¿ÖÖÃÖ−Ö  -  ›üÖò. ¿ÖÖÓŸÖÖ¸üÖ´Ö ³ÖÖê�Ö»Öê 

5) ¯ÖÓ“ÖÖμÖŸÖ¸üÖ•Ö †Ö×�Ö −ÖÖ�Ö¸üß ¯ÖÏ¿ÖÖÃÖ−Ö  - ›üÖò. †•ÖãÔ−Ö¸üÖ¾Ö ¤ü¿ÖÔ−Ö�úÖ¸ü 

6) ³ÖÖ¸üŸÖ ´Öê Ã£ÖÖ×−Ö�ú ¯ÖÏ¿ÖÖÃÖ−Ö  -  Æü×¸ü¿Ö“ÖÓ¦ü ¿Ö´ÖÖÔ 

7) Local Government  -  Nigam S. R. 

8) Municipal Administration in India  -  Avasthi 

9) Studies in Panchayati Raj  -  Maheshwari B. 

10) Panchayati Raj System & Political Parties -  B. S. Bhargava 
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B.A. Third Year 
Public Administration 

Paper - VII ( OR ) 
Financial Administration & Public Policy 

1) Financial Administration  -  Meaning Importance and Agencies, Montetary 

and Fiscal Policy, Resource mobilisation, Taxation Policies, Tax and Non Tax 

sources. Public Boroowings and Public Debt.  

2) Concepts and types of  Budget  -  Preparation, Enactment and Execution of 

the Budget, Deficit Financing Performance Budgeting. 

3) Accounts and Audit 

4) Accountability and Control  -  Concepts of Accountability and Control 

Legislative (Parliamentary) Control - Estimates Committe, Public Accounts 

Committe on Public Understanding Executive and Judicial Control Over              

Administration 

5) Comptroller and Auditor General of India  -  

Composition and Funcation - Accountant General of Maharashtra - Composition & 

Funcation 

6) Finance Ministry  -  Composition & Funcations, Role of finance ministry in 

monetary and fiscal Policy, Finance Commission - Composition, Functions & Role  

7) Public Policy  -  Relevance of Policy making in Public Administration 

Model of Policy making, sectoral Policies - Energy, Industries, Education and 

Transport, Health etc. Process of Policy Formulation, Problems of 

Implementations, Feedback and Evaluation. 
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8) Public Sector  -  Forms of  Public Undertaking, Their Contribution to the 

Economy, Problems of Autonomy and Accountability, Changing role of the Public 

Sector in the Context of Liberalisation. 

9) New Economic Policy and Indian Administration  - liberlisation, 

Privalisation, and Globalisation. 

Reference Books: 

1) �ú´ÖÔ“ÖÖ¸üß †Ö×�Ö ×¾Ö¢ÖßμÖ ¯ÖÏ¿ÖÖÃÖ−Ö  -  ¯ÖÏÖ. “Ö¾ÆüÖ�Ö ¾Ö ¯ÖÏÖ. ´ÖÖ´Öß›ü¾ÖÖ¸ü 

2) �ú´ÖÔ“ÖÖ¸üß †Ö×�Ö ×¾Ö¢ÖßμÖ ¯ÖÏ¿ÖÖÃÖ−Ö -  ¯ÖÏÖ. �êú. †Ö¸ü. ²ÖÓ�Ö 

3) �ú´ÖÔ“ÖÖ¸üß †Ö×�Ö ×¾Ö¢ÖßμÖ ¯ÖÏ¿ÖÖÃÖ−Ö -  ¯ÖÏÖ. ¤ü¿ÖÔ−Ö�úÖ¸ü 

4) �ú´ÖÔ“ÖÖ¸üß †Ö×�Ö ×¾Ö¢ÖßμÖ ¯ÖÏ¿ÖÖÃÖ−Ö -  ¯ÖÏÖ. ‹−Ö. ‹−Ö. −ÖÖ‡Ô�ú 

5) »ÖÖê�ú¯ÖÏ¿ÖÖÃÖ−ÖÖ“Öê ×ÃÖ¬¤üÖÓŸÖ  -  ¯ÖÏÖ. ›üÖò. ¿ÖÖÓŸÖÖ¸üÖ´Ö ³ÖÖê�Ö»Öê 

6) »ÖÖê�ú¯ÖÏ¿ÖÖÃÖ−Ö  -   ¯ÖÏÖ. ×¯Ö. ²Öß. ¯ÖÖ™üß»Ö 

7) Financial Management of Government - B. N. Gadhok 

8) Indian Financial System  - A. G. Ghosh 

9) Financial Administration and Management -  Dr. Radhesham  

10) Financial Administrtion  -  R. N. Agarwal 
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